Republic of the Philippines
SECURITIES AND EXCHANGE COMMISSION
SEC Building, EDSA, Greenhills, Mandaluyong City, Metro Manila
Tel No. 584-5330; Fax No. 584-5608
Bids and Awards Committee

October 30, 2015

REQUEST FOR QUOTATION (RFQ) No. 2015-046

The Securities and Exchange Commission (SEC), through its Bids and Awards Committee (BAC), will
undertake an Alternative Method of Procurement through Negotiated Procurement for the
item/stated below, in accordance with Section 53.9 Small Value Procurement of the Revised
Implementing Rules and Regulations of Republic Act. No. 9184,

The SEC hereinafter referred to as “the Purchaser”™, now requests you to submit a price quotation for the
subject below:

PR No. Qty Description Approved Budget for
the Contract (ABC)
inclusive of VAT

201509197 I lot | Supply, Delivery, Installation and Configuration of Php 450,000.00
Enterprise-class Email System Service.

Award of contract shall be made to the bidder with lowest quotation for the subject goods which comply
with the minimum technical specifications and other terms and conditions stated herein.

Prospective bidders shall accomplish and submit the duly signed Price Quotation Form (PQF) on or
before November 13 -, 2015 at the Procurement Division, 4™ Floor, SEC Building. Open submission may
be done., manually or through Facsimile No. 584-5330. Use of forms other than the attached SEC
prescribed POF is not acceptable.

Purchaser’s Minimum Requirement for the Prospective Bidders:

. Delivery Schedule: Seven (7) calendar days from receipt of approved Purchase Order
. Bid Validity: Sixty (60) calendar days from submission of bids
. Delivery Site: General Services Division, 4" Floor, SEC Building, Mandaluyong City

Lo P —

Interested supplier is required to submit the following documents: (1) Valid and current Mayor’s Permit,
(2) Proof of PhilGEPS Registration.

The penalty for late deliveries is one tenth (1/10) of one (1) percent of the cost of the unperformed portion
for every day of delay. The maximum deduction shall be ten percent (10%) of the contract price. Once the
cumulative amount of liquidated damage reaches ten percent (10%) of the contract price, the procuring
entity shall rescind the contract without prejudice to other courses of action and remedies open to it.

The SEC reserves the right to accept or reject any bid, to annul the bidding process, and to reject all bids
at any timg-Rrior to contract award, without thereby incurring any liability to the affected bidder or
bidders.




Attachment 1

PRICE QUOTATION FORM

Date
The Bids and Awards Committee
Securities and Exchange Commission
SEC Bldg, EDSA, Greenhills, Mandaluyong City
Sir/Madam:

I, After having carefully read and accepted the terms and conditions in the Request for Quotation,
hereunder are our financial proposal for the items identified below:

Item Qty Unit price Total Price
no. Article and Descriptions : (VAT
Inclusive)
1 Supply. Delivery, Installation and I lot P P
Configuration of  Enterprise-class  Email
System Service. (See attachment 2) '

AMOUNT IN WORDS:

2. We undertake, if our Quotation or bid is accepted to deliver the above goods Seven (7) calendar days
from receipt of Notice to Proceed (NTP) or Purchase/Work Order (PO/WO).

3. We agree to abide by this Quotation/bid for a period of sixty (60) days after the dated deadline of
submission specified in your RFQ.

4. We understand that payment for items delivered will be made to the winning supplier after inspection
and acceptance of goods delivered.

5. The above-quoted prices are inclusive of all costs and applicable taxes.

AUTHORIZED REPRESENTATIVE:
Signature :
Printed Name

Date

Company Name
Contact no.




Attachment 2

Term of Reference

Installation and Configuration Enterprise-class Email System Service

QTy

ITEM

MINIMUM SPECIFICATIONS

Enterprise-class Email System Service

Client Features

Support Protocol |« POP
« IMAP
e SMTP
) e  |DAP
Interface e Email client
e \Webmail
* Mobile phone with email client
* Instant Messaging (IM) integrated in the email server
Personal ¢ Calendars
Organizer e Tasks
 Journals
¢ Notes
* Address book (personal, public and domain)
Groupware ¢ Shared folders
» Permissions on Calendars, Contacts, Tasks, Journals, Notes folders
e Permission on Public Folders
» Send emails on behalf of others
* Availability (free / busy) information from other users
Others e. Rules and filters (Outlook-like)

Out-of-office messages

Account aliases

Individual blacklists

Personalized signature

Over gquota notifications

Request temporary email addresses (aliases)
Ability for meeting requests and assign tasks

Administrator Side Features

Remote Server Administration (Web Based; secure connection,
proprietary language)

Automated Operations through CLI (Command Line Interface)
Services availability per account (SMTP / IMAP / POP / Webmail)
User groups

Random Password generation for new accounts

Sending / receiving restrictions (Restrict email sending / receiving to
specific email addresses)

Statistics: Server and Traffic statistics

Logs: Multiple log levels, Per Service Log files, Remote log collection
Active Directory Integration

Service Included

¢ Installation and configuration enterprise-class email system with 500 users

e 24x7 technical support service and maintenance

* Antivirus and anti-spam mail server security software installation and configuration
* One (1) day training for basic administration for up to six (8) staff

* Migration of old messages from current email server to email server, subject to bandwidth

availability.




