BIDS AND AWARDS COMMITTEE

REQUEST FOR QUOTATION
AMP No. 2023-031

The Securities and Exchange Commiasion (SEC), through its Bids and Awards Committee (BAC), will umdertake a
Procurement - Small Value Procurement for the lot below in accondence with Section 53.9 of the
revised Implementing Bules and Regulations [TRR] of Republic Act No. 9184 (RA 9184].

Lot Description Delivery Schedule Approved Budget
for the Contract
iriclu st of VKT

Catering Services for the Conduct of SEC Onboarding Frograms 2.0

Catering Services for the Conduct of
SEC Unboanding Program 2.0 Modiilea 1: :
i Values Reflecton - Batch 1 24 April 2023 Php 60.775.00

See Annex A for Terms of Reference

Catering Services for the Conduct of SEC
Onboarding Program 2.0 Module 1:
2 Volues Reflection - Batch 2 13 November 2023 Php 60,775.00

See Annex 8 fur Terms of Reference

Catering Services for the Conduct of SEC
Oinboarding Program 2.0 Module 2: The
Code of Conduct and Ethical Standands
of Public Officials and
Employess{RAET13] - Batch 1

5 April 2023 Php 60,775.00

See Annex £ for Termes of Reference

Catering Services for the Conduct of SEC
Onboarding Program 2.0 Module 2: The
Code of Conduct and Ethical Standards

0
of Public Officials snd 14 November 2023 Php 60,77 5.00
Employees{RAGT13)- Batch 2

Sre Annex @ for Terms of Reference

Catering Services for the Conduct of SEC
Onboard|ng Program 2.0 Module 3; SEC
5 Mandates 101 - Babch 1 26 Apnl 2023 Php 60,775.00

Yoe Annex E far Terms of Reference

Catering Services for the Conduct of 5EC

& Onboarding Program 2.0 Module 3: SEC 15 Novembser 2023 Php 60,7 75.00
Mandates 101 - Batch 2

See Annex F for Terms of Reference . P




Catering Services for the Conduct af SEC
Onboarding Program 2.0 Module 4:
7 Completed Staff Work - Batch 1 27-28 April 2023 Php 121,550.00

See Annex & for Terms of Reference

Catering Services for the Conduct of SEC

Onboarding Program 2.0 Module 4; 16-17 Novemiber 2023 121,550.00
" Completed St Work - Barch 2 e L,

See Annex M for Terms of Referemcs

Delivery Place: 11F The SEC Headquarters, 7907 Mabati Ave, Saleedo Village, Bol-Air Mabati City

Interested congultants are required to submit Price Quotation {use Attachment 1), and signed and
accomplished Terms of Reference/Scope of Work (Annex A ta H), on or before the deadline. Price Brealdown
is required to be accomplished alsa Service Providers may guote for one or all lots,

Only the awardes shall be required as condition for the issuance of Notice of Award the submission of the
following unless the requirements were already submitted as part of the quotation or were previously submitted
a8 part af another bid:

Yalid Mayor's fBusiness Pormit

PhilGEPS Heglstration Nember;

Omnibus Swormn Statement with attached duly Notarized Secretary's Certificate /Special Power of Attormey
(see Attachmient 3) [for projects with ARC above Php 50.000.00), and

Latest lncome Tax Return [Jor projeces with ABC above Php S00,000.00].

& s

Mot

o Certificoly of Plutinum Membership may be submitted In liew of the document numbers 1 and 2

b Editable file copies of the Omnibus Sworn Statement and the Secretary’'s Certificate/Specin Power af
Aftorney may be dowmnloaded fram the Tink:

hitps:/ Swwwsec gov ph/ procurement fpreseribed-templobes/,
Other erms and conditions are stated under Attachment 3 which forms part of this RFQ.

Submission of duly signed Price Quotation Form and other documents shall not later than 12:00 N.N. of | April
5, 2023 (Wednesday) ot the Procurement Division, TE The SEC Headquarters, 7907 Makati Avenue, Salcedo

Villape, Bel-air Makati City. Suhmission may be done electronically or via email (bacsecretarigt@sec gov.pl .

The SEC reserves the right o reject any and all bids, declare a filure of bidding or not award the contract in
accordance with Section 41 of RA 9184 and its IRR, without therehy incurring any liability to the affected bidder
or bidders.



PRICE QUOTATION FORM
AMP No. 2023-031
(LR
THE BIDS AND AWARDS COMMITTEE
i PROCUREMENT DIVISION
T Floge: The

The SEC Headguarters, 7907 Makati Avenue
Salcedo Village, Bel-air, Makat City

Sir/Madam:

Attachmeént |

After having carefully read and accepted the terms and conditions in the Request for Quotation, hereunder i3 our

price propoasal for the lot identified below:

Technical Specifications/ Terms of Total Price
totNa | 9TV Reference / Description _ el (VAT inclusive]

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 1: Values Reflection

Sew Annex A and B for Terms of Reference, which forms part of the guaiaiion

Batch 1 (24 April 2023)

1 AM and PM Snacks with one [ 1) round
day of soft drinks or iced tea; and plated
lumich for 65 pay

Hatrh 2 {13 November 2023)

1 A aind PM Shacks with one [ 1) round
day of soft drinks or iced tez: and plated
lunch for 65 pax

Catering Services for the Conduct of SEC Onboanding Program 2.0 Module 2: The Code of Conduct and Ethical

Standards of Public Officials and Employees (RAG713)

Sew Annex © and D for Terms of Reference, which forms port af the quototine

Ratch 1 (25 April 2023}
1 1 AM pnd PM Snoclks with one [1] round p P
day of soft drinks or iced tea; and plated
lunch for &5 pax
Batch 2 (14 November 2023)
4 1 AM and PM Snecks with one (1) round P P
day of soft drinks or fced tedg and plaved
lunch for 65 pax

Catering Services for the Canduct of SEC Onboarding Program 2.0 Module 3: SEC Mandates 101

Soe Annex E and F for Terms of Reference, which firms part of the guotation,




Batch 1 (26 April 2023)
5 1 AM and PM Snacks with one (1) round p P

day of soft drinks or iced tea; and plated —
lunch for 65 pax

Batch 2 (15 November 20Z23)

1 AM and PM Seacks wath one (1) round p P
day of soft drinks or iced tea; and plated —
unch for 65 pax

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 4: Completed Stafl Werk
See Annex G and H for Terms of Reference, which forms part of the guotation

Batch 1 [24-28 April 2023)
. 2 AM and PM Snacks with one [1) round p P
days of soft drinks or iced tea; and plated
lunch for 65 pax
Batch 2 (16-17 November 2023)
8 2 AM and PM Snacks with one (1) round P p
days of soft drinks or iced tea; and plated
lunch for 65 pax
Totl P
AMOUNT IN WDRDS:
(VAT inclusive]

The above-quated price is inclusive of all costs and applicable txes,

Veery truly yours,

AUTHORIZED REPRESENTATIVE:

Sigmature

Printed Mame:

Company Name:

Combsct Number-




Artochment 2

Omnibus Sworn Statement

REMIBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITYOF _______ ]8%

AFFIDAVIT

I, [Name of Affiant]. of legal age, [Civil Status], [Natonality). and residing at [Address of Affiant], after havirng been
dudy sworn in accordance with law, do hereby depose and state that:

L [Sefect one, delete the other:|

[If o sule proprietorskip:] | wm the sole proprictor or authorized representative of [Nume of Bidder] with office
address at [address of Bidder];

[If u partnership, corporation, cooperative, or foint venture;] | am the duly authorized and e pneatied
representative of [Name of Bidder] with office address at [address of Bidder];

2 [Select one, delete the other:]

{1 0 sole propristorship:f As the owner and sole proprietor, or suthorzed representative of | Name of Bidder], |
have full power and suthority to do, evecute and perform any and ol acts necessary to participate, submit the
bid, and to sign and sxecute the ensuing contract for [Name of the Project] of the [Name of the Procaring Entity],
i shown in the attached duly notarized Special Power of Attormey;

{if @ partnership, corporation, cooperative, or joint venture:] | am granted full power and authority to do,
mxecute and perform any and all acts necessary to participate, submit the bid and to sign and execute the
ensuing contract for [Narne of the Project] of the [ Name of the Procuring Entity], as showmn in the attached [state
title of attached document showing proofl of awthorization [eg. duly notrized Secretary's Centificate.
Board /Partnership Resolution, or Special Power of Aftormey, whichever is applicable] ]

3 [Name of Bidder] is not "blacklisted” or harred from bidding by the Government of the Philippines or any of
its apencies, offices. corporations, or Local Government Units, forelgn government /foreign or internationa
financing institution whose blacklisting rules have been recognized by the Government Procurement Palicy

i 1 T ners 1.8 1) ] COL T L

4 Each of the documents submitted in satisfactlon of the bidding requirements is an authentic copy of the
original, complete, and all statements and information provided therein are true and correct;

5 [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized represenmnve(s]
vierify all thie documents submnithed:

fi, [Select one, delete the rest:|

[If @ sole proprietorship:] The owner or sole propretor i not related to the Hewd of the Procuring Entity.,
members of the Bids and Awards Commites (BAC), the Technical Working Group, mnd the BAC Secretariat, the
head of the Project Management Office or the end-user unit, and the project consultants by consanguinity or
affinity up to the thind civil degree;

[If @ partarship or coaperative:] None of the officers and members of [Name of Bidder| is related o the Head
of the Procuring Entity, members of the Bids and Awards Commitiee [BAC), the Technical Working Group, and



the BAC Secretariat, the head of the Project Management Office or the end-user unit, and the project consul tants
by consanguinity or affinity up o the third civil degree;

If @ corporation or jeint verture:;] None of the officers, directors, amd controlling stockholders of [Name aof
Ridder] |s related to the Head of the Procuring Entity, members of the Bids and Awards Committea [BAC), the
Technical Working Group, and the BAC Secretariat, the head of the Propect Management Office or the end-user
unit, and the project consultants by consanguinity or allinity up o the thind civil degree:

7. [Narme af Kidder] complies with existing Labor Laws and standards; and

& [Name of Gidder] is aware of and has undertaken the responsibilities as a Bidder in compliance with the
Philippine Bidding Documents, which includes:

n Carchully examining all of the Bidding Docwments;

b Acknowledging all conditions, local or otherwise, affecting the implementation of the Contrmct;

£ Maki g an estimate of the facilities available and needed for the contract to be hid, if any; and

d. Inguiring or securing Supplemental /Bid Bulletin{s) issued for the [Name of the Project].

9, [Wame of Bidder] did not give or pay directly or indirectly, any commission, amount. fee, or any form

of consideration, pecuniary or otherwise, to any person or official, personnel or representative of the
governument (o relation to any procurement project or activity,

IN WITNESS WHEREDE, | have hereunto set my hand this _ day of __, 20_ at Philippines.,

Hidder's Representative/Authorized Shgnutory

SUBSCRIBED AND SWORN m before me this __ day of [month] [veur] at [ploce of execution], Philipplioes.
Affiant/s is/are persenally known to me and was 'were identified by me through competent evidence of Identity as
defined in the 2004 Rules on Notarial Practice {AM. No. 02-8-13-5C). Affiant/s exhibited to me his ‘her [insert type

af government identification card used), with his fher photograph and signature appearing therean, with fo.
and his her Community Tax Certificate Mo, issucdon___at_____.

Witness my hand and seal this __ day of fmonth] [year].

NAME OF NOTARY PUBLIC

Serind Moo of Comimission

Motary Public for unsil

Roll of Attormeys Mo.
FTR Mo Jdate isswed), [phivor fosted)
IBP No. _____ [date fsued], [ploce isuwed]

Do, Mow

Page No. _
Book Mn. ____

Gerles of



AUTHORITY OF SIGNATORY (For Corporation)

I, (Name of Corporate Secretary |, of legal age, Filipine, with business address at  alfter being
duly sworn to ln accordance with law do hereby depose and state:

That | am the duly elected Corporate Secretary of (Name of Corporation). a corporation duly organized and existing
under and by virtue of applicable Phili ppane laws:

That at the special mesting of the Board of Directors of the said corporation, duly called and hield at the pringipal
nffice on (Date of Mesting] at which a quorum was presented and voding throughout the following resplution was
unanimously approved o wik

"RESOLVED, any of the following whose specimen signature/initials and copy of acceptable government issuad
identification cards with signatures as attachment, (s /ane authorized to sign in behall of the Corporstion. W submit
documents and represent solely for the purpose of complying with the | Name of Project).

NAME 1 WITH SPECIMEN SIGNATURE SPECIMEN INITIALS
SIGNATURE
PFRESENTED

TN WITNESS WHEREDF, | havve hereunto affix my signature this ___ day of a

PRINTED NAME/SIGNATURE
CORPORATE SECRETARY

SUBSCRIBED AND SWORN TO before me (n the Ciiy of this day of by | Hame of Corparate
Secretury) who has satisfactorily proven o me his/her identity through his /her (Identification Cand presented],
that he/she is the same person who personally signed hefore me the foregoing Afflant and acknewledged that
heshe executed the same.

NOTARY PUBLIC

Doc. No,

Page Mo._____
Boalk Na.

Seriesof .



AUTHORITY OF SIGNATORY
(For Sule Proprietor/Partnership)

I, (Name Owner/Managing Partner), of legal age, [civil status], Filipino, and residing at [address of
affiant], after having been duly sworn In accordance with law do hereby depose and state that:

1. I am the Sole Proprietor/Managing Partner of [Name of Bidder], with office
address at [Address of Bidder).

2. As the Sole Proprietor/Managing Partner of [Name of Bidder], | have full power
and authority to do, execute and perform any and all acts necessary to represent it in the
bidding for [Name of the Project] of the [Name of the Procuring Entity]:

E As the Sole Proprietor/Managing Partner of [Name of Bidder], | authorfned
[Name of Representative] whose specimen signature/finitials and copy of acceptable
government issued identification cards with signatures as clearly shown attachment, is
authorized to sign in behalf of the [Name of Bidder], to submit documents and represent
solely for the purpose of complying with the bidding of [Name of Project],

NAME IDWITH SPECIMEN SIGNATURE SPECIMEN
SIGNATURE INITIALS
PRESENTED
IN WITNESS WHEREOF, 1 have hereunto affix my signature this __ day of at

PRINTED NAME [SIGNATURE

SUBSCRIBED AND SWODRN TO before me in the City of this dayof by [Name
of Corporate Secretary) who has satisfactorily proven to me his/her identity through his/her
(Identification Card presented), that he/she is the same person who personally signed before me
the foregoing Afflant and acknowledged that he /she executed the same,

NOTARY PUBLIC

Doc. Mo,
Page No.
Book Mo,

Series of .




Attechment 3

| TERMS AND CONDITIONS:

1. Bidders shall provide correct and accurate information requined in this form,

2. Price quotation/s must be valid for a period of thirty [30) calendar days from the date of  submissian.

4. Price quotation/s which shall be in Philippine peso shall inclade all tases, duties and/ or
levies payahle

4, Quetation/s excesding the Approved Budget for the Contract shall he rejected.

5. Award of contract shall be made to the Single/Lowest Calculated and Responsive Quotation [for goods
and infrastructune) o the Highest Rated Quatation [for consulting servioes ).

6 Any intedineations, erasures or overwriting shall be valid only il they are signed or initiated by you or any
o your duly suthorized representative /=,

7. The item,/s shail be delivered according to the accepted technical proposal and specified in the Notice of
Awarl,

. Brand of the offer; if required, should be indicated as part of the hid, Non-indication of the brand may be
considered as ground for disqualification. Sample, if required, shall also be submitted as part of the
guotation. Non-submission of sample may be considered i ground for disqualification

4, The SEC shall have the right to inspect and/or to test the goods to confirm their conformity to the technical
specifications,

10 In et tes or mone bidders are determined o have subvmitted the Lowsst Calculated and Res ponsive
Quotation, the rules on Tie-Breaking &5 provided under the existing rules shall be observed m arrive ar the
LCRG.

iL Payment shall be processed after delivery and upon the submission of the reguired
supporting documents, in accordance with the existing accounting rules and regulations. Please
note that the corresponding bank transfer fee, if any, shall be to the contractor’s account.

12, Liguidated damages equivalent to one tenth of one percent (K 1%) of the value of the goods ot
delivered within the prescribed defivery period thall be imposed for a day of delay. The SEC shall rescind
the contract once the commutstive amount of liguidasted damages reaches ten percent [ 10%) of the amount
af the contract, without projudice to other courses of action and remedies apen to |
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HUMAN RESOURCE AND ADMINISTRATIVE DEPARTMENT

Terms of Reference

Catering Services for the Conduct of SEC Onboarding
Program 2.0 Module 1: Values Reflection

1. Project Title

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 1: Values Reflection - Batch
1.

2. Objective of the Project

To search, identify and recommend to the Commission En Bane, through the Bids and Awards
Committee {SEC-BAC), an appropriate catering service for the conduct of the SEC Onboarding Program
2.0 Module 1: Values Reflection.

3. Approved Budget for the Contract

The maximum possible contract price for the services for one (1) day is SIXTY THOUSAND AND
SEVEN HUNDRED SEVENTY-FIVE PESOS ONLY (PhP 60,77 5.00].

The budget is broken down into the following details:

heals Php 55,250.00
Contingency Fund Php 552500

This amount shall be inclusive of 12% Value Added Tax (VAT] and other taxes imposed by the
government.

4 Availability

The catering service will be utilized on 24 April 2023 from B:00 AM to 5:00 PM at the 11th Floor,
The SEC Headquarters, Makati, 7907 Makati Avenue, Salcedo Village, Bel-Alr, Malkati City, 1209.
exclusive of ingress and egress, I needed.

5 Participation

There will be SIXTY (60) PARTICIPANTS, three [3) organizers, and two (2] L&D Secretariat
throughout the duration of the training.

6. Catering Services Requirements and Conditions

The location of the venue is at 11F, The SEC Headquarters, 7907 Makati Avenue, Salcedo Village, Bel-
Alr, Makati City, 1209,

The provider must meet the corresponding requirements:
6.1. The supplier must be duly registered with regulatory agencies and with appropriate licenses

and permits.
6.2. Venue and meals misst be able to sccommodate 60 to 65 individuals (participants and organizers].

6.3. Food and Meals. The catering services must fulfill the following requirements for 65 individuals:

ey



6.1.1. Moming and Afterneon Snacks with one (1) round of soft drinks or iced tea;

6.3.2. Buffet lunch;
6.3.3. Free-fowing water, tea and coffee for the particl pants while the event is on-going

6.3.4. Drinking water shall be provided
6.3.5. Food served shall be fresh, hot, and ready at least 30 minutes before each meals

7. End-user

The end-user for this project is the Learning Resaurce and Information Division (LRID) of the Human
Resource and Administrative Department at the Tth Floor, The SEC Headquarters, 7907 Makati
Avenue, Saleeds Village, Bel-Air, Makati City, 1209,

Hefstiurce il'ld Information [Hvision
wmin Hrmuﬂ:r.- and Administrative Department

Rieviewed By: Approved By:

D M
Project Lead MEC ning Officer 111 in-Charge
Learning Resource and Information Division Learning Besource and [nformation Division

Human Resource and Adminlstrative Department Human Kesource and Administrative Department
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HUMAN RESOURCE AND ADMINISTRATIVE DEPARTMENT

Terms of Reference

Catering Services for the Conduct ol SEC Onboarding
Pragram 2.0 Module 1; Values Reflection

Project Title

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 1: Values Reflection - Batch
Z

Objective of the Project

To search, Identify and recommend to the Commission En Banc, through the Bids and Awards
Committee [(SEC-BAC), an appropriste catering service for the conduct of the SEC Onboarding Program
2.0 Module 1: Values Reflection.

. Approved Budget for the Contract

The mudimum possible contraet price for the services for one (1) day is SIXTY THOUSAND AND
SEVEN HUNDRED SEVENTY-FIVE PESOS ONLY [PhP 60,775.007

The budget s broken down Into the following details:

Meals Php 55,2500
Contingency Fund Php 552500

This amount shall be inclusive of 12% Value Added Tax [VAT) and other tazes imposed by the
povernment.

. Availability

The catering service will be utilized on 13 November 2023 from 8:00 AM to 5:00 PM at the 11th
Floor, The SEC Headquarters, Makati, 7907 Makatl Avenue, Salcedo Village, Bel-Air, Makati City,
1209, exclusive of ingress and egress, i needed.

Participation

There will be SIXTY [60] PARTICIPANTS, three [3) organizers, and two [2)] L&D Secretariat
throughout the duration of the training.

Catering Services Requirements and Conditions

The location of the venue Is at 11F, The SEC Headquarters, 7907 Makati Avenue, Saloedo Village, Bel-
Air, Makati City, 1209

The provider must meet the corresponding requirements:
6.1. The supplier must be duly registered with regulatory agencies and with appropriate licenses
and permits.
6.2, Venue and meals must be able to accommodate 60 to 65 individuals (participants and organizers).

6.3. Food and Meals. The catering services must fulfill the following requirements for 65 individuals:
fi.3.1. Morning and Afternoon Snacks with one (1) round of soft drinks or iced tea;
6.3.2. Buffet lunch;
.33, Free-flowing water, tea and coffes for the participants while the event is on-going
6.3.4, Drinking water shall be provided

6.3.5. Food served shall be fresh. hot, and ready at least 30 minutes before each meals NQ!.



7. End-user

The end-user for this project ks the Learning Resource and Information Division (LRID] of the Human
Resource and Administrative Department at the 7th Floor, The SEC Headgquarters, 7907 Makatl

Avenue, Salcedo Village, Bol-Alr, Makat City, 1209

pr (11
Infoermation Division

nic M Lartuzh
A [/ SEC Training Officer 111

Learning Resource and Information Division
Human Resource and Administrative Department

Approved Hy:

cer-in-Charge
Learning Resource and Information Division
Human Resource and Administrative Department



Annex ©

HUMAN RESOURCE AND ADMINISTRATIVE DEPARTMENT
Terms of Reference

Catering Services for the Conduct of SEC Onboarding Program 2.0 Moadule I The Code ol

3

4.

Conducl and Ethical Standards of Public OMicials and Employees (RAST13)

Project Title

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 2: The Code of Conduct and
Ethical Standards of Public Officials and Employees (RA6713] - Batch 1.

Objective of the Project

To search, identify and recommend to the Commission En Banc, through the Bids and Awards
Committes (SEC-BAC), an appropriate catering service for the conduct of the SEC Onboarding Program
2.0 Module 2; The Code of Conduct and Ethical Standards of Public Officials and Employees [RABT13),
Approved Budget for the Contract

The maximum possible contract price for the services for one (1) day s SIXTY THOUSAND AND
SEVEN HUNDRED SEVENTY-FIVE PESDS ONLY [PhP 60,77 5.00).

Thie budget is broken down [nta the following detaiks:

Meals Php 55,250.00
Contingency Fund Php 552500

This amount shall be inclusive of 12% Valuwe Added Tax (VAT and other taxes imposed by the
povernment.

Availability

The catering service will be utilized on 25 April 2023 from B:00 AM to 5:00 PM at the 11th Floor,
The SEC Headquarters, Makatl, 7907 Makati Avenoe, Salcedo Village, Bel-Air, Makad City, 1209,
exclusive of ingress and egress, If needed.

Participation

There will be SIXTY [60) PARTICIPANTS, three (3] organizers, and two (2] LED Secretariat
throughout the duration of the training.

Catering Services Requirements and Conditions

The location of the venue is at 11F, The SEC Headquarters, 7907 Makati Avenue, Salcedo Village, Bel-
Air, Makati City, 1209,

The provider must meet the corresponding requirements:
6.1. The supplier must be duly registered with regulatory agencies and with appropriate licenses and

permilis.
6.2. Venue and meals must be able to accommaodate 60 to 65 individuals [participants and

urganizers),
6.3. Food and Meals. The catering services must fulfill the following requirements for 65 individuals:
f.3.1. Morning and Afternoon Snacks with one (1) round of soft drinks or iced tea:

6.3.2. Buffet lunch;
£:3.3; Free-fowing water, tea and coffee for the participants while the event is on-aing 8



6.3.4. Drinking water shall be provided
6.3.5. Food served shall be fresh, hot, and ready at least 30 minutes before each meals

7. End-user

The end-user for this project is the Learning Resource and Information Dvision (LRID] of the Human
Resource and Administrative Department at the 7th Floor, The SEC Headquarters, 7907 Makati
Avenue, Saleedo Village, Bel-Air, Makatl Clty, 1209,

Hesourceanid Information Division
mian Resource and Administrative Department

Reviewed By:

Davi

Project Lead / SEC Training Officer 111
Learning Resource and Information Diyision Learning Resource and Information Division
Human Besource and Administrative Department Human Resouroe and Admiblstrative Departmont




Anngx D
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HUMAN RESOURCE AND ADMINISTRATIVE DEPARTMENT

Terms of Reference
Catering Services for the Conduct of SEC Onboarding Progrom 2.0 Module Z: The Code of
Conduct and Ethical Standards of Public Officiols and Employees (RAS713)

Project Title

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 2: The Code of Condwct and
Ethical Standards of Public Oificials and Employees [RAGT13],

Objective of the Project

To search, identify and recommend to the Commission En Banc, through the Bids and Awards
Commiittee (SEC-BAC), an appropriate catering service for the conduct af the SEC Onboarding Program
2.0 Module 2: The Code of Conduct and Ethical Standards of Public Officials and Employees [RAGT13),

Approved Budget for the Contract

The maximum possible contract price for the services for one (1) day is SIXTY THOUSAND AND
SEVEN HUNDRED SEVENTY-FIVE PESOS ONLY (PhP 60,775.00).

Thie budget is broken down into the following details:

Meials Php 55,250.00
Contingency Fund Php 552500

This amount shall be inclusive of 12% Value Added Tax (VAT) and other taxes imposed by the
Bovernment.

Availability

The catering service will be utilized on 14 November 2023 from 8:00 AM o 5:00 PM at the 11th
Floor, The SEC Headguarters, Makati, 7907 Makati Avenue, Salcedo Village, Bel-Air, Makati City,
1209, exclusive of ingress and egress, if needed,

Participation

There will be SIXTY (60) PARTICIPANTS, three (3) organizers, and two (2] L&D Secretariat
throughout the duration of the tralning.

Catering Services Reguirements and Conditions

The location of the venue is at 11F, The SEC Headgquarters, 7907 Makati Avenue, Salcedo Village, Bel-
Air, Makati City, 1209,

The provider must meet the corresponding requirements:
6.1. The supplier must be duly registered with regulatory agencies and with appropriate ficenses and
permits.
6.2. Venue and meals must be able to accommodate 60 t 65 individuals (participants and
prganizers].
6.3. Food and Meals. The catering services must fulfill the following requirements for 65 individuals:
6.3.1. Morning and Afternoon Snacks with one (1) round of solt drinks or iced tea;
6.3.2. Buffet lunch;
6.3.3, Free-flowing water, tea and coffee for the participants while the event is on-going
6.3.4. Drinking water shall be provided wg
6.1.5. Food served shall be fresh, hot, and ready at least 30 minutes before each meals



7. End-user

The end-user for this project is the Learning Resource and Information Division [LRID) of the Human
Resource and Administrative Department at the 7th Floor, The SEC Headquarters, 7907 Makati
Avenue, Salcedo Village, Bel-Alr, Makatl City, 1209,

ree and Information Division
and Administrative Department

Roviewed By
Proj Trainlng Cfficer HI
Learning Resource and Information Division Learning Resource and Information Division

Humin Resource and Administrative Department Human Resource and Administrative Department
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HUMAMN RESOURCE AND ADMINISTRATIVE DEPARTMENT

Terms ol Reference
Catering Services for the Conduct of SEC Onboarding Program 2.0
Module 3: SEC Mandates 101

AR TN

Project Title

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 3: SEC Mandates 101 -
Batch 1

Dbjective of the Project

To search, identify and recommend to the Commission En Bane, through the Bids and Awands
Committee (SEC-BAC), an appropriate catering service for the conduct of the SEC Onboarding Program
2.0 Module 3: SEC Mandates 101.

Approved Budget for the Contrict

The maximum possible contract price for the services for one (1) day s SIXTY THOUSAND AND
SEVEN HUNDRED SEVENTY-FIVE PESOS ONLY (PhP 60,775.00).

The budget is broken down into the following detalls:

Meals Fhip 55,250.00

Contingency Fund Php 5525.00
This amount shall be inclusive of 12% Value Added Tax [VAT) and other taxes imposed by the
government.
Availability

The catering service will be utilized on 26 April 2023 from B:00 AM to 5:00 PM at the 11th Floor, The
SEC Headquarters, Makati, 7907 Makati Avenue. Salcedo Village, Bel-Air, Makati City, 1209,
exclusive of Ingress and egress, IFneeded,

Participation

There will be SIXTY (60) PARTICIPANTS, three (3) organizers, and two (2] L&D Secretariat
throughout the duration of the training

Catering Services Requirements and Conditions

The location of the venue is at 11F, The SEC Headguarters, 7907 Makati Avenue, Salcedo Village, Bel-
Air, Makati City, 1209,

The provider must meet the corresponding requirements:
6.1. The supplier must be duly registered with regulatory agencies and with appropriate licenses and
ks
6.2, 'I;F':ﬂue and meals must be able to accommodate 60 o 65 individuals (participants and
organizers).

6.3. Food and Meals. The catering services must fulfill the following requirements for &5 individuals:
6.3.1. Morning and Afternoon Snacks with one (1) round of soft drinks or lced tes
6.3.2. Buffet lunch;



.33, Free-llowing water, tea and coffee for the participants while the event is on-going
6.3.4. Drinking water shall be provided
6.3.5. Food served shall be fresh, hot, and ready at least 30 minutes before each meals

7. End-user

The end-user for this project is the Learning Resource and Information Dvision [LRID) of the Human
Resource and Administrative Department at the 7th Floor, The SEC Headquarters, 7907 Makatl
Avenue, Salcedo Village, Bel-Alr, Makat City, 1209,

Reviewsd By: Approved Hy:

Drawi
Project Trad ing Officer 111
Learning Resource and Information Division Learning Resource and Information Division

Human Resource and Administrative Department Human Resource and Administrutive Department
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HUMAN RESOURCE AND ADMINISTRATIVE DEPARTMENT

Terms of Reference
Catering Services lor the Conduct of SEC Onboarding Pregram 20
Module 3; SEC Mandales 101

Project Title

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 3: SEC Mandates 101 -
Batch 2

(bjective of the Project

To search, identify and recommend to the Commission En Bang, through the Bids and Awards
Committee [SEC-BAC), an sppropriate catering service for the conduct of the SEC Onboarding Program
2.0 Module 3: SEC Mandates. 101,

Approved Budget for the Contract

The maximum possible contract price for the services for one [1) day is SIXTY THOUSAND AND
SEVEN HUNDRED SEVENTY-FIVE PESOS ONLY [PhP &£0,775.00).

The budget is broken down ints the following details:

Meals Php 55,250.00
Contingency Fund Php 5525.00

This amount shall be inclusive of 12% Value Added Tax (VAT) and other taxes impased by the
government

Availability

The catering service will be utilized on 15 November 2023 from 8:00 AM to 5:00 PM at the 1ith
Floor, The SEC Headquarters, Makati, 7907 Makati Avenue, Salcedo Village, Bel-Air, Makati City,
1209, exclusive of ingress and egress, i needed,

Participation

Therie will be SIXTY (60) PARTICIPANTS. three (3] organizers, and two [2] LED Secretariat
throughout the duration of the training.

Catering Services Requirements and Conditions

The location of the venue s at 11F, The SEC Headguarters, 7907 Makati Avenue, Salcedo Village, Hel-
Air, Malkat! City, 1209,

The provider must meet the corresponding requirements:
6.1, The supplier must be duly registered with regulatory agencies and with appropriate licenses and
permits e
6.2. Venue and meals must be able to accommodate 60 to 65 individuals [participants and
organizers}.
6.3. Food and Meals, The catering services must fulfill the following requirements for &5 individuals:
6.3.1. Morning and Afternoon Snacks with one (1) round of soft drinks or loed tea;

6.3.2. Buffet lunch; _ _ {
6.3.3. Free-flowing water, tea and coffee for the participants while the event ks on-going



6.3.4. Drinking water shall be provided

6.3.5. Food served shall be fresh, hot, and ready at least 30 minutes before each meals

7. End-user

The end-user for this project is the Learning Resource and Information Division (LRID) of the Human
Resource and Administrative Department at the Tth Floor, The SEC Headguarters, 707 Makatl

Avenue, Salcedo Village, Bel-Alr, Makati City, 1209.

:-': ArTmine
Dfficer 11

rilsed § et and Information [Mvision
Human Resource and Administrative Department

oz
Propect Lead /) SECTrabving Officer LR

Learning Resource and Information Division
Human Resource and Administrative Department

Approved By:

Dacillo
0 in-Charge
Learning Resource and Information Division
Human Resource and Administrative Department
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HUMAN RESOURCE AND ADMINISTRATIVE DEPARTMENT

Terms of Reference
Catering Services for the Conduct of SEC Onboarding Program 2.0
Module 4: Completed Stalf Work

Project Title

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 4: Completed Staff Work -
Batch 1,

Objective of the Project

To search, identify and recommend to the Commission En Banc, through the Bids and Awards
Commituee (SEC-BAC), an appropriate catering service for the conduct of the SEC Onboarding Program
2.0 Module 4: Completed Staff Work.

Approved Budget for the Contract

The maximum possible contract price for the services for two (2) days (s ONE HUNDRED TWENTY-
ONE THOUSAND AND FIVE HUNDRED FIFTY PESOS ONLY (PhP 121,550.00).

The budget is broken down into the following details:

Meals Php 110,500.00
Contingency Fund Php 1105000

This amount shall be inclusive of 12% Value Added Tax (VAT) and other taxes imposed by the
EOVETRIMent.

Availability

The catering service will be utilized on 27-28 April 2023 from 8:00 AM to 5:00 PM at the 11th Floor,
The SEC Headquarters, Makati, 7907 Makati Avenue, Salcedo Village, Bel-Air, Makati City, 1209,
exclugive of Ingress and egress, if needed.

Participation

There will be SIXTY [60] PARTICIPANTS, three (3] organizers, and two (2] L&D Secretarial
throaghout the duration of the training

Catering Services Requirements and Conditions

The location of the venue is at 11F, The SEC Headguarters, 7907 Makati Avenue, Salcedo Village, Bel-
Air, Makati City, 1204,

Thie provider must meet the corresponding requirements:
6.1. The supplier must be duly registered with regulatory agencies and with appropriate licenses and
permits,
6.2, Venue and meals must be able to accommodate 60 to 65 individuals {participants and
organizers).
6.3. Food and Meals. The catering services must fulfill the following requirements for 65 individuals:
6.3.1. Morning and Afternoon Snacks with one (1) round of soft dri nks or lced teo;
6.3.2. Buffet lunch;
£.3.3. Free-flowing water, tea and coffeée for the participants while the event s on-going
£.3.4. Drinking water shall be provided “!-E
6.3.5. Food served shall be fresh, hot, and ready at least 30 mimites before each meals @?

. 2



7. End-user

The end-user for this project is the Learning Resource and Information Division [LRID] of the Human
Resource and Administrative Department at the Tth Floor, The SEC Headquarters, 7907 Makatl

Avenue, Salcedn Village, Bel-Alr, Makad City, 1209.

b
[1]

i i
il ﬂﬂ'l:-u'.-r i
& and Information Divisien

Reviewsd By: Approved By:

Da
Project Lead ing Officer 111 r-in-Charge :
Learning Resource and Information Division rming Resource and Information Diyision

Human Resource and Administrative Department Human Resource and Administrative Department



Annex M

Sacunties pa
Commissio

' "

HUMAMN RESOURCE AND ADMINISTRATIVE DEPARTMENT

Terms of Reference
Catering Services for the Conduct of SEC Onboarding Program 2.0
Module 4: Completed Staff Work

Project Title

Catering Services for the Conduct of SEC Onboarding Program 2.0 Module 4: Completed Stalf Work -
Hatch 2.

Objective of the Project

To search, identify and recommend to the Commission En Bang, through the Bids and Awards
Committee [SEC-BAL), an appropriate catering service for the conduct of the SEC Onboarding Program
2.0 Module 4; Completed Stafl Work,

Approved Budget for the Contract

The muximum possible contract price for the services for two (2] days 1s ONE HUNDRED TWENTY-
ONE THOUSAND AND FIVE HUNDRED FIFTY PESOS ONLY [PRP 121.550.00].

The budget is broken down [nto the fallowing detalls:

Mizals Php 110,500.00
Contingency Fund Php 11.050.00

This amount shall be inclusive of 129 Value Added Tax (VAT) and other taces imposed by the
government.

Availability

The catering service will be utilized on 16-17 November 2023 from 8:00 AM to 5:00 PM at the 11th
Floor, The SEC Headgquariers, Malkati, 7207 Makati Avenue, Salcedo Village, Bel-Alr, Makati City,
1209, exclusive of ingress and egress, if needed,

Farticipation

There will be SIXTY (60) PARTICIPANTS, three [3) organiiers, and two (2] LED Secrietariat
throughout the duration of the training,

Catering Services Requirements and Conditions

The location of the venue is at 11F, The SEC Headquarters, 7907 Makati Avenue, Salcedo Village, Bel-
Adr, Makati City, 1208,

The provider must meet the corresponding requirements:
6.1. The supplier must be duly registered with régulatory agencies and with appropriate licenses and
ermits.
6.2, ‘Tl'enu:- and meals must be able to accommodate 60 to 65 fndividiaals [ parmicipants and
arganizers].
6.3. Food and Meals. The catering services must fulfill the following requirements for 65 individuals:
6.3.1. Morning and Afternoon Snacks with one (1] round of soft drinks or iced tea;

6.3.2. Buffet lunch: @@



6.4.3. Free-Mowing water, tea and coffee for the participants while the event is on-going

6.3.4. Drinking water shall be provided

£.3.5. Food served shall be fresh, hot, and ready at least 30 minutes before each meals

7. End-user

The end-user for this project is the Learning Resource and Information Division (LAID) of the Human
Resource and Administrative Department at the Tth Floor, The SEC Headquarters, 7907 Makati

Avenue, Salcedo Village, Bel-Alr, Makati City, 1209,

parnfiig Rogburce and [nformation Divislon
uman Resource and Administrative Department

Reviewsd Hy:

R
Proj /5 nthg Officer 111

Learning Resource and Information Division
Human Resource and Administrative Department

Approved By;

L. Dacillo
er-in-Charge
Learning Hesource and Information Division
Human Resource and Administrative Department



